
     

                    AGENDA 
                                       WILL COUNTY BOARD OF HEALTH MEETING 

                                                               WILL COUNTY HEALTH DEPARTMENT 
                                   501 ELLA AVENUE 

                                      JOLIET, IL 60433 

                                         CONFERENCE ROOM 1005A / 1005B 

MARCH 15, 2023– 3:00PM 
 

 

 

 

MISSION STATEMENT: To prevent disease and promote a healthier environment for all residents, business operators and visitors.  

Our agency of professionally trained staff work cohesively to assure public health and safety measures are maintained through services 

and programs the department provides based on the needs of the community.  
 

VISION STATEMENT:  Deliver sustainable programs and policies in response to the public health needs of the community. 
 

CORE VALUES: Respect, Integrity, Professionalism, Quality, and Dedication. 

I. Call to Order/Roll Call……………………………………………3:00p.m. 

II. Pledge of Allegiance to the Flag 

III. President’s Comments 

IV. Executive Director’s Comments 

           Introduction of Board of Health Member, Natalie Coleman 

V.  Public Comment for Agenda Items Only – Discussion    

VI. Approval of Minutes   

           February 15, 2023 Regular Session – Motion 

           March 8, 2023 *Special Meeting* Regular Session – Motion  

           March 8, 2023 *Special Meeting* Executive Session – Motion  
 

VII.  Treasurer’s Report & Department Financial Reports  

November 30, 2022 – Discussion  

February 28, 2023 – Motion 
 

VIII. Reports from Divisions   

            Division Statistical Reports – Discussion  
 

IX. Old Business – None  
 

X. New Business  

           Resolutions #23-09 – #23-14 

A.  Resolution #23-09 Service Agreement with Kelly Services (CHC) – Motion  

B.  Resolution #23-10 Service Agreement with ADO Professional Solutions, Inc. (CHC) – Motion  

C.  Resolution #23-11 M&M Healthcare Recruiter Agreement (CHC) – Motion  

D.  Resolution #23-12 Well-Woman Program Bus Shelter Media Campaign in Romeoville (FHS) – Motion  

E.  Resolution #23-13 Well-Woman Program Digital Out-Of-Home Media Campaign in Joliet (FHS) – Motion  

F.   Resolution #23-14  Tobacco Control & Prevention Digital Video Media Campaign Throughout Will County – Motion  

G. UDS Report (CHC) – Discussion  

H. Exempt Pay Scale (ED) – Discussion  

I.   Assistant Executive Director Hiring Discussion – Motion to go into Executive Session in accordance with Section 5-2(c (1) 

of the Open Meetings Act (BOH President). 

     XI.      Executive Session re: Employment/ Legal Matters – Motion & Roll Call 

      XII.      Board Approval of Personnel Status Report – Motion 

       XIII.    Board Members’ Concerns and Comments – Discussion 

           XIV.    Public General Comments and Concerns – Discussion 
 

           XV.      Adjournment – Motion  
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                                                                    WILL COUNTY HEALTH DEPARTMENT 
   BOH SPECIAL MEETING MINUTES 

                                                                                      MARCH 8, 2023 
The special meeting of the Board of Health held at the Will County Health Department, 501 Ella Avenue, Joliet, IL was called 
to order at 3:06 p.m., Dr. Terrell, President presiding. 

 

ROLL CALL/ QUORUM PRESENT 
 

MEMBERS PRESENT 
Billie Terrell, PhD., ACSW, President  
Edna Brass, MA, BS 
Chief Jeffrey Carey 
Allison Gunnink, MBA, MT-BC  
Gary Lipinski, M.D.  
Teena Mackey 
Annette Parker 
 

MEMBERS ABSENT  
Nanci Reiland, DNP, Vice President  
Chief Paul Hertzmann, Secretary 
Silvio Morales, M.D. 
Natalie Coleman 
Scott Soderquist, D.D.S.  
 

STAFF PRESENT 
Elizabeth Bilotta, Executive Director, Administration (Dismissed at 3:11pm) 
Stephanie Baskin Executive Assistant, Administration 

 

OTHERS PRESENT 
Dan McGrath, Assistant State’s Attorney 
Mary Tatroe, Civil Division Chief, State’s Attorney Office 
 
 

PLEDGE OF ALLEGIANCE 
 

PRESIDENT’S COMMENTS 
Dr. Terrell welcomed everyone to the meeting.  Dr. Terrell provided an explanation for the purpose of calling this meeting to 
order.  Dr. Terrell desired to share the discussions with Board members regarding the hiring process for the Assistant Executive 
Director (AED).  After consulting with the State’s Attorney’s office, the decision was to convene with the full Board to remain 
in compliance with the Open Meetings Act.  

 

OLD BUSINESS – NONE  
 

  NEW BUSINESS 
  ASSISTANT EXECUTIVE DIRECTOR HIRING DISCUSSION 
  Dr. Terrell sought clarification from the State’s Attorney’s office (SAO) regarding a phone discussion between herself and the 
Civil Division Chief (CDC).  The CDC provided a brief summation of routine protocols and procedures during telephone 
discussions. Dr. Terrell thanked the CDC for providing clarification.   
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EXECUTIVE SESSION RE: PERSONNEL / LEGAL MATTERS  

 The Board of Health agreed to recess the Regular meeting to go into Executive Session for the purpose of discussing the hiring 
processes for the agency and in particular for the AED.  A motion was made to go into Executive Session in accordance with 
Section 5 2(c )(1) of the Open Meetings Act.  
 
RESULT:          APPROVED [UNANIMOUS] 
MOVER:           Ms. Gunnink 
SECONDER:    Chief Carey 
AYES:                Dr. Terrell, Ms. Brass, Chief Carey, Ms. Gunnink, Dr. Lipinski, Ms. Mackey, Ms. Parker 
NAY:                  None  

OPEN SESSION   
Ms. Bilotta joined the meeting at 4:40pm. 

 
PUBLIC CONCERNS AND COMMENTS  
Ms. Gunnink noted she will not attend the Board meeting March 15th. 

 

ADJOURNMENT  
At 4:41 p.m. a motion was made to adjourn the meeting.  

 
 

RESULT:          APPROVED [UNANIMOUS] 
MOVER:           Ms. Parker 
SECONDER:    Ms. Brass 
AYES:                Dr. Terrell, Ms. Brass, Chief Carey, Ms. Gunnink, Dr. Lipinski, Ms. Mackey, Ms. Parker 
NAY:                  None 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
By:  __________________________________________                                   By:_________________________________  
                Dr. Billie Terrell, President                                             Stephanie Baskin, Executive Assistant 
                  Will County Board of Health                                                                       Will County Health Department 

































































































Rev. 31.2613.2022 

CONTRACT TO HIRE SERVICES 
 

As used in this document, the term “Company” refers to ADO Professional 
Solutions, Inc., also doing business as LHH and LHH Recruitment Solutions, 
and the term “Client” refers to the party for which Company provides services 
pursuant to the terms and conditions set forth herein (the “Agreement”).  

 
1. Services. Company shall present to Client candidates for such 
positions as Client may from time to time request. The details of such 
assignments may be set forth in written or electronic communications between 
the parties. Company shall verify employment references, education (upon 
client’s written request), and, where applicable, professional licenses.  It is 
ultimately the responsibility of the client to ensure that candidate's education 
and certifications are acceptable, if required. Company shall, at Client’s 
expense and to the extent permissible under applicable law, perform other 
verification such as criminal background, credit checking and skills testing as 
may be requested in writing by Client and acknowledged by Company prior to 
commencement of the Candidate’s temporary assignment.  Resumes and other 
materials concerning candidates presented by Company shall be forwarded to 
contact person(s) designated by Client.  Acceptance of candidate resumes 
constitutes acceptance of these terms, with or without a signature. 
 
2. Fee Payment and Invoicing.  Company employee will present a 
timesheet to his/her immediate supervisor for verification and signature or 
electronic approval at the end of each week.  Client will be billed on a weekly 
basis. Company will guarantee Client’s satisfaction with Company’s 
employee by offering Client an eight (8) hour guarantee.  If Client is 
dissatisfied with Company’s employee, Client will not be charged for that 
time, provided  that Company is notified within   
 twenty-four (24) hours, Company will immediately replace its employee.   If 
Client hires a candidate presented by Company, upon evaluation of the 
employee’s performance, Client shall pay to Company a standard conversion 
fee, as follows: 
 

• 0 - 180 hours worked  - 25% of annual salary 
• 181 - 360 hours worked  - 20% of annual salary 
• 361 - 540 hours worked - 15% of annual salary 
• 541 - 720 hours worked - 10% of annual salary 
• 721 + hours worked - $1,000 flat fee  
 

Invoices are due upon receipt and shall be paid pursuant to the Illinois Local 
Government Prompt Payment Act.  Client shall remain responsible for the 
payment of all applicable federal or state sales or use taxes, or related levies, 
attributable to the services rendered hereunder.  If Client limits any Company 
Personnel’s workday to less than four (4) hours, Company may deem that day 
to include four (4) hours of time worked, and may bill Client four (4) hours if 
Company pays the applicable Company Personnel for the four (4) hours. 
 
During the period that Company is providing any services or representing any 
candidates to Client and for one (1) year thereafter, Client shall refrain from 
soliciting, hiring or accepting services or work, directly or indirectly 
(including through another staffing vendor), from any candidate who is or has 
been represented or proposed to Client by Company, or who at any time 
provided services through or on behalf of Company, except upon notice to 
Company, and payment of a conversion fee as stated herein. Company will 
bill Client on the date the employee is converted or transitioned. 
 
3. Relationship of Parties.  The parties agree that the relationship 
between them is that of independent contractor and that neither party shall 
have any authority to represent or bind the other and that neither party shall 
hold itself out or have any authority as an agent of the other for any purpose 
whatsoever.  Nothing herein shall be construed as creating a principal and 
agent, joint venture, or any other type of relationship besides independent 
contractor between Client and Company.    
 
Company and Client shall each remain solely responsible for the payment of 
all wages and benefits for each of their own respective employees, and neither 
party shall be responsible for the withholding or payment of any payroll 
deductions or taxes, or the provision of workers’ compensation or 
unemployment insurance coverage, for or on behalf of employees of the other 
party or for any payment or expense in respect of claims arising under the 
other party’s employee benefit plans.  The hire and decisions regarding the 
pay and employment of any candidate presented by Company are entirely 
within the sole discretion of Client who shall remain specifically responsible 
for any applicable federal, state or local withholding or income taxes, paying 
Social Security taxes, and providing unemployment compensation and 
workers’ compensation insurance or coverage and any other employee 
benefits for candidates selected or hired by it.  
 

4. No Warranties; Limits of Liability. 
(a) COMPANY EXCLUDES AND DISCLAIMS ALL 
WARRANTIES WHATSOEVER, INCLUDING ANY WARRANTY OF 
NONINFRINGEMENT, MERCHANTABILITY OR FITNESS FOR 
PARTICULAR PURPOSE.   
(b) NEITHER PARTY SHALL BE LIABLE TO THE OTHER 
WHATSOEVER FOR ANY SPECIAL, CONSEQUENTIAL, EXEMPLARY 
OR PUNITIVE DAMAGES, INCLUDING ANY DAMAGES ON ACCOUNT 
OF LOST PROFITS OR LOST OPPORTUNITY, WHETHER OR NOT 
PLACED ON NOTICE OF ANY SUCH ALLEGED DAMAGES AND 
REGARDLESS OF THE FORM OF ACTION IN WHICH SUCH DAMAGES 
MAY BE SOUGHT.   
(c) COMPANY DISCLAIMS RESPONSIBILITY OR LIABILITY 
FOR FRAUD OR MISREPRESENTATION BY CANDIDATES NOT 
READILY ASCERTAINABLE BY REASONABLE DILIGENCE IN 
PERFORMING COMPANY’S SERVICES. 
 
5. Indemnification.  Each party (the “Indemnifying Party”) will 
indemnify, defend and hold harmless the other party (the “Indemnified Party”) 
from and against all claims, demands, suits and expenses (including reasonable 
attorneys’ fees) brought by any person or party for property damage and 
personal injury (including death) arising from the negligent or illegal act or 
omission of the Indemnifying Party or any of its employees and contractors in 
the performance of services hereunder, except to the extent of the negligent or 
illegal act or omission of the Indemnified Party or its employees and 
contractors. 
 
6. Confidentiality.  Client will treat as confidential all information 
received about a candidate, including the identity of a candidate, and will not 
disclose such information without the prior consent of Company. Each of the 
parties agrees to comply with all applicable laws, including but not limited to 
data protection and privacy laws, in the collection, processing, and/or storage of 
personal information received from the other.  Additionally, the parties agree to 
process personal information only in furtherance of the intended purpose of this 
relationship hereunder and shall not retain, use or disclose such information for 
any other purpose.   The parties will each at all times have in place, maintain 
and use commercially reasonable technical, organizational and physical 
security measures and safeguards to adequately protect personal information 
and to keep such information confidential.  The parties will each limit access of 
personal information to those individuals who need to know such as necessary 
for the purposes hereof and shall ensure that each of their respective employees, 
agents, or contractors are made aware of the obligations hereunder.  Each party 
will comply with all data subject requests made by individuals where required 
by applicable law.    
 
7. Client Obligations.  Client will direct the performance of all 
services performed by Company’s employees during the tenure of their 
assignment. Client warrants that it will not entrust Company employees with 
cash, checks, negotiables, stocks, bonds, instruments or any other valuables 
without the prior written permission of Company.  Client shall not leave or 
entrust Company employees with unattended premises and will not pay 
Company employees directly or advance any funds to them.  Client shall not 
request or allow a Company employee to render any opinion, sign or certify any 
paper, statement or return, pertaining to underwriting, tax, SEC or other related 
matters.   
 
8. Survival.  The parties’ obligations under these Conditions of 
Assignment, which by their nature continue beyond termination, cancellation or 
expiration of these Conditions of Assignment, shall survive termination, 
cancellation or expiration of these Conditions of Assignment.   
 
9.  Resolution of Disputes.   The parties agree that, in the event of a 
dispute arises between them, they will attempt, in good faith, to resolve such 
disputes in an amicable and equitable manner.  However, if any dispute can not 
be resolved, the parties agree that the matter will be resolved in accordance 
with the dispute resolution provision, if any, in the Contract.  If there is no such 
provision in the Contract, then the parties agree that the matter will be decided 
by arbitration in accordance with the Commercial Arbitration Rules of the 
American Arbitration Association.  Either party may apply to the American 
Arbitration Association to institute the arbitration proceedings.  The fees and 
expenses of the arbitrators shall be shared equally by both parties. 
 
10. Entire Agreement.    This Agreement represents the entire 
agreement between the parties and supersedes any prior understandings or 
agreements whether written or oral between the parties respecting the subject 
matter herein.  This Agreement may only be amended in a writing specifically 
referencing this provision and executed by both parties. This Agreement shall 



 

inure to the benefit of and shall be binding upon the parties hereto and their 
respective heirs, personal representatives, successors and assigns, subject to the 
limitations contained herein.  The unenforceability, invalidity or illegality of 
any provision of this Agreement shall not render any other provision 
unenforceable, invalid or illegal and shall be subject to reformation to the 
extent possible to best express the original intent of the parties.  
 

11. FREEDOM OF INFORMATION ACT.  Company understands and 
agrees that the Will County Health Department, as a  
public body, is subject to and obligated to comply with the Freedom of 
Information Act, 5 ILCS 104/1 et seq., (FOIA) and certain information with 
respect to the Service provided hereunder may be subject to disclosure in 
whole or in part under FOIA. Company acknowledges the requirements of 
FOIA and agrees to comply with all requests made by the Will County Health 
Department for public records (as that term is defined by Section 2(c) of 
FOIA) in the Company's possession and provide the requested public records 
to the Will County Health Department within two (2) business days of the 
request being made by the Will County Health Department. Company agrees 
to indemnify and hold harmless the Will County Health Department from all 
claims, costs, penalty, losses and injuries (including but not limited to, 
attorneys’ fees, other professional fees, court costs and/or arbitration or other 

dispute resolution costs) arising out of or related to its failure to provide the 
public records to the Will County Health Department under this Contract.  
 
12. INSURANCE. Company shall maintain applicable professional liability 
insurance and general liability insurance in the  
minimum amounts of $1,000,000 per occurrence, and $3,000,000 aggregate. 
Company shall furnish the Will County Health Department with a certificate 
of insurance or other written document reasonably satisfactory to the Will 
County Health Department as evidence of its insurance coverage in full force 
and effect. The Will County Health Department agrees to maintain 
professional and general liability insurance, or self-insurance, in the minimum 
amounts of $1,000,000 per claim or occurrence, $3,000,000 aggregate, for its 
employees, agents, and servants.  
 
13. VENUE AND CHOICE OF LAW. Venue for this agreement shall be in 
the courts of the Twelfth Judicial Circuit, Will  
County, Illinois. The laws of the State of Illinois shall apply to the 
interpretation of and enforcement of this Agreement.  
 
14. TERM. The term of this Agreement will be from August December 17, 
2022 up to and including August November 301, 2023. 

 
Client understands and agrees that these terms and conditions shall govern the provision of services by Company to Client. 
 
Will County Health Department   ADO PROFESSIONAL SOLUTIONS, INC. 
By:_______________________________________________ 
Printed Name: ______________________________________ 

By:____________________________________________ 
Printed Name: ___________________________________ 

Title:______________________________________________ Title:___________________________________________  
Date:______________________________________________ Date:___________________________________________ 
 
 





Grade Job Title Starting Salary Range*

(in thousands)
A1 Executive Director 140-155 180

A2 Assistant Executive Director 120-135 140

B1 Chief Executive Officer 100 110-125

Director (Division) Behavioral Health

Director (Division) Family Health
Director (Division) Environmental Health 

B2 Director (Division) - Administrative Services 80-95 100

Director (Department)  ITT,  Finance & Grants Mgmt., HR

EHR/EPM Systems Project Manager (CHC)

Compliance Officer

Asst. Director FHS
Director of Nursing (CHC)

C1 Director of Operations (CHC) 70-80 90
Lab Operations Director (EH)

C2 Program Coordinator/Site Supervisor 65-80

Program Coordinator- not otherwise specified

Clinic Coordinator (CHC)

Psychologist

Program Coordinator , HR

Operations Coordinator
Regulatory Compliance Manager Coordinator (BH)

D1 Program Manager - not otherwise specified 60-70

Program Manager, Trainer

Media & Communications Manager (ADM)

Manager, Billing 

Clinical Supervisor, BH
Managed Care Specialist Community Outreach Marketing Coordinator (CHC)

E1 Clinic Supervisor (CHC) 55-65

Supervisor- Patient Registration, Billing, Call Center

Dental Program Supervisor

Operations Supervisor

Chief Vision & Hearing Technician (FHS)
Safety Risk Reduction Officer 

F1 Staff Accountant 50-65

EHR Superuser/trainer

Subject Matter Expert CHC

Human Resources Assistant II
Grant Specialist 

G1 Executive Assistant 50-60

Financial Specialist
Human Resources Assistant I

G2 Administrative Assistant 40-50
Bookkeeper

* Starting salary, range is dependent on background, experience, training, skills, academic degrees, and market factors.

revised 7.1.22  TBD

BOH approval 8.17.22  TBD

FT Exempt Pay Schedule 
Effective July 1, 2022  TBD



 

 
 

       
                           *REVISED 

    PERSONNEL STATUS REPORT 
                                                  MARCH 2023                

EMPLOYEES         

       DATE                      

NEW 
Yuliana Ortiz     March 6, 2023        
    FHS       
    Patient Registration Clerk 
 
Arielle Jones     March 6, 2023        
    FHS 
    Community Health Educator 
 
Perla Farias     March 20, 2023        
    ADM 
    Front Desk Receptionist 
 
Robert Schmitt     March 20, 2023        
    BH 
    Mental Health Counselor II  
 
Sean O’Shaughnessy    March 20, 2023        
    BH 
    Mental Health Counselor II  
 
Jessica Bugarewicz    April 3, 2023        
    ADM 
    Call Center Team Supervisor 
 
Bianca Chagas Pasturczak   April 3, 2023        
    FHS 
    CD Investigator III 
 

*Olalekan Fapohunda, DNP, PMHNP-BC April 17, 2023       

    CHC 
    Mental Health Nurse Practitioner 
 
CHANGE(s) 
Diana Visvardis     March 20, 2023        
    FHS 
    Program Manager – WIC (from $56,925) 
 
OTHER 
Cynthia Griggs     March 1, 2023       
    EH 
    File Clerk (assignment extension until March 31, 2023) 
 
PROMOTION(s) 
Caitlin Daly     March 20, 2023        
    FHS 
    Program Manager – MAPP (from Community Health Educator II) 
 
Trisha Kautz     March 20, 2023      
    EH 
    Laboratory Operations Director (from Lab-Program Coordinator)  



 

 
 

 
RESIGNATION(s) 
Courtney Burge     February 24, 2023       
    FHS        
    CD Investigator II 
 
Mary Smith     March 3, 2023        
    CHC 
    Certified Medical Assistant 
 
Kyle Moy     March 10, 2023      
     EH 
     Sanitarian I 
 
RETIREMENT(s) 
Saly Chhay     March 20, 2023      
     CHC 
     Medical Secretary 
 
Valerie Chaney     April 3, 2023        
    ADM 
    Accounts Payable Specialist II 
 
TEMPORARY 
Silvia Rangel     February 28, 2023        
    FHS       
    WIC Nurse 
 
Rebecca Kellogg-Jackson   February 21, 2023        
    CHC        
    COVID Relief Assistant 
 
Alma Flores     March 20, 2023         
    CHC        
    COVID Nurse 
 
*Anabel Casimiro    March 20, 2023         
    CHC        
    Interpreter (ECV Grant) 
 
TRANSFER(s) 

*Anthony Thompson    March 6, 2023         

    BH       
    Recovery Coach (moved to the SAO, Specialty Court) 
 
 
 
 
 
 
 
 
 
 
 
Approved:    ____________________________________________                  ______________ 
                              Billie Terrell, PhD, ACSW, President, Board of Health                       Date 
 
 

Recommended:    ______________________________________________  ______________              

                                  Elizabeth Bilotta, Executive Director, WCHD             Date 




